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* Log in Infostud 2.0, select TUITION FEES > FINAL EXAM from the left menu and click on PRINT
PAYMENT FORM.

* Proceed to payment.

* Select EXAMS > GRADUATION APPLICATION from the left menu (the procedure will be activated within
24 hours after payment has been processed)

» Verify that all your personal documents have been uploaded correctly and your institutional email address
has been activated

* Select NEW REQUEST
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PROGRAMMES Graduation Application
> See Programmes
» Insert Request

Personal Documents Univesity E-mail Address Contacts

24 CFU | [ 1D Document and Codice Fiscale inserted | Modify documents | Emailactive | Go to Google-Apps Modify contact

> Show courses
* Enter application
> Accept exams

NOTE

To apply for graduation, click on ‘New Application’ and insert requested data.
TUITION FEES You will receive notification directly on your university e-mail address

> Year One

> Following years
> Final Exam

> Traineeships

The graduation session deadline only refers to the application; other phases can take place at a later date according to the procedures of the various offices.
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EXAMS
> Book exams . List of Applications

= Exams booked

* Registered exams

= Graduation application
> Statistics

No application present

PAYMENT FORM

* lIssued Forms
- Paid Forms i) New application

CERTIFICATES
LEARNING PATH
STUDENTS' OPINIONS
PART-TIMF
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* Find your supervisor (mandatory)

* Insert thesis supervisor, co-supervisor and/or external advisor (if explicitly required by the “Guidelines for
Graduation” referred to your course)

* Select the session (mandatory)

* Insert the title of the thesis

* Insert the subject (if explicitly required by the “Guidelines for Graduation”)

* Click on “insert attachment” to upload the documents required by the “Guidelines for Graduation” of your
Faculty
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= Enter application
= Acceptexams
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* Final Exam

» Traineeships

EXAMS

* Book exams Tutor *
» Exams booked Search for tutor
* Registered exams Co-tutor
= Graduation application | Search for Co-tutor
= Statistics 3 Extra Tutor
Search for Extra Tutor
PAYMENT FORM External Tutor
* Issued Forms
» PaidForms Graduation Session * o
CERTIFICATES Thesis Title *
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* Show application HE SRR T
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Click on “add attachment” to upload your file in .pdf

Upload Document

Document Type

--Select--

Description

Select PDF file (max 5.0 MB)

[ St Document pe | sect e
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* From now on, when you log in Infostud and selecting EXAMS > GRADUATION APPLICATION from the left
menu, you will be able to see your request and check its progress.

Graduanon Applcaton

Peronal Docements

Ummerey | mad Aodrery

Moy documents

-
e

NOTE

List of Appl atons

Academic Year Session Degree Course Thesis Tutor State Last Modfication

' m

 If you need to insert other attachments, select MODIFY.
« If, for any reason, you are not able to graduate in the selected session anymore, click on REVOKE.
» Selecting the “LOG” button, you can check the person who is currently in charge of your request.
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» As soon as your request has been accepted by the didactic office, you will be able to upload the .pdf file of
your thesis within the deadline reported on the “Guidelines for Graduation” of your Faculty

* To do so, click on MODIFY.

 Select LANGUAGE (optional)

» Select ADD THESIS in .pdf

» ADD DOCUMENT TO THESIS (optional)

* TRANSMIT THESIS

Thesis

Language

Aad thess Add gocument 10 thesss

List of documents for thesis

Type File name Description State Last Modification Actions

transmil thesss

* A confirmation email including the approval of your request and the date of graduation will be sent at your
institutional account.

Do you need to modify your thesis after it has been uploaded? Verify with your supervisor whether you are
allowed to do it and until when. The supervisor must delete the first approval (always necessary within the
deadline), then you will have to upload a new file.
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